
When you visit https://www.timetoast.com you will click on “Create Your Account” then 
you will be prompted to choose a plan. Please choose the “Public” option. 
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After you choose a plan, you will be prompted to put in your information, then hit 
‘create your account' you will receive an email. 
 
Follow the link to “confirm” your account! 
 
Once you’ve done that, you can sign in and this will appear on your dashboard:   
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Simply!hit!this!button!to!
begin!your!“timeline”!
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You will be greeted with this 
page!  
Things to think about:  
• Make sure your title is 

pertinent to the focus 
of your overall post 

• Category doesn’t 
matter 

• The photo is like a 
“profile picture” for 
your timeline 

When you’re done, hit “create 
timeline” to start adding 
events.  
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Your timeline  
must be set to  

PUBLIC 
 to be able to use it on your 

blog post!  

Simply!click!“Add!
Event”!each!time!you!

want!to!add!
something!to!your!

timeline.!
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Things to Remember:  
• Keep titles accurate and short 
• If you do not know the exact date, you just know the year its easiest to take an educated 

guess on the month and keep the date the first  
• You can insert links to other pages 
• Utilize the descriptions!  

• It will help move your point without messing with your word count! 
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!You!will!need!to!upload!pictures!before!using!them!!
(just!like!you!do!on!Word!Press)!

Don’t!forget!to!utilize!pictures,!as!they!say,!a!picture!is!worth!a!thousand!words!!
!

Once!you!have!uploaded!your!pictures,!complete!your!event!and!hit!“create!event”!
!
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Similar to posting Google Maps, you will need to paste the code in Word Press. 
 

Be sure to post this in the CODE function on Word Press not the “text” version you 
usually work in. 

Copy and paste the 
“Embed Code” NOT 

the direct link. 
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